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MT32 CLAIMING

Physiotherapists, Chiropractors, Acupuncturists, Osteopaths, Occupational Therapists, Speech Therapists and Podiatrists. Set-up & Invoicing Instructions

These instructions should be followed to set-up and invoice for electronic claiming for Physiotherapists, Chiropractors and Podiatrists.  Directions have been provided for setting up Flat Rate and Time Per Consult subsidies – Please follow either A or B from each step.

___________________________________________________________________________

· Step One

Please confirm with Marion Cosgrove at ACC that the Physiotherapist, Chiropractor or Podiatrist has ACC approval to claim for Time Per Consult or Flat Rate subsidy. ACC will accept the claim(s) electronically based on the ACC Provider number and the correct unload details being entered during the set-up process.        

· Step Two


‘Click on’ Set-up/Accounting/Subsidy.
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· Step Three (A)

Set-up for Physio/Chiro/Podiatrist for Flat Rate Subsidy.

1. Add a new subsidy (Ctrl-N)

2. Enter Code and Description for the subsidy (Physio example below)

3. Select ACC as the Funder.

4. Subsidy: $19.00 flat rate (unless advised by ACC).    

5. Tick the ‘Accident Required’ box.

6. Enter the unload ref as TMT.

7. Select ‘OK’ to save.
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· Step Three (B) 


Set-up for Physio/Chiro/Podiatrist who opt for Time Per Consult Subsidy.

1. Add a new subsidy (Ctrl-N)

2. Enter Code and Description for the subsidy (Physio example below).

3. Select ACC as the Funder.

4. Subsidy:  .79666666 quantity rate (unless advised by ACC)    

5. Tick the ‘Accident Required’ box.

6. Enter the unload ref as CON.

7. Select ‘OK’ to save.
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· Step Four (A)
Service Code set-up and invoicing for Flat Rate Subsidy.

‘Click on’ Set-up/Accounting/Services

1. Add a New Service (Ctrl-N).

2. Enter the same Code and Description as the Subsidy. i.e. PTMT

3. Service Fee: Add Patient charge. For the Physio flat rate treatment you can automate the patient’s charge by ticking ‘Fixed Fee Service’.

4. Service Group: Select Services (for reporting requirements)
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5. Select the ‘Subsidy Tab’ of the ‘New Service Window’. Select ACC as the Funder and the relevant subsidy (FLAT RATE) as the Subsidy Service. Select ‘OK’ to save.
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6. To Invoice (F9) for a Treatment Flat Rate, select the Service Code to charge the patient; the claimable amount will automate accordingly.
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· Step Four (B)
Service Code set-up and invoicing for Time Per Consult Subsidy.

‘Click on’ Set-up/Accounting/Services

1. Add a New Service (Ctrl-N)

2. Enter the same Code and Description as the Subsidy.i.e. PTIME

3. Service Fee: Enter as 0.00

4. Service Group: Select Services (for reporting requirements)

5. Tick ‘Quantity Based Service.’
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6. Select the ‘Subsidy Tab’ of the ‘New Service Window’. Select ACC as the Funder and the relevant subsidy (TIME) as the Subsidy Service. Select ‘OK’ to save.
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7. To invoice (F9) for Time Per Consult, select the number of minutes for the Quantity box, which multiplies the subsidy accordingly.

To charge a surcharge to the patient, you can overtype the amount column on left side of the invoice window, or make a separate service code to charge the patient with no subsidy attached to it.
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If you have any queries, please contact MedTech Support, 0-9-358 0116 press 1, or free fax,  0800 M E D T E C H (633 832).
